Annual Parish Financial Self Review
Parish: _____________________________________________ City: _____________________
This report is designed to ensure that the accounting controls and procedures in use at this parish meet acceptable standards for a non-profit organization and follow the accounting procedures authorized by the Diocese of Owensboro.
Conducting a self-review/audit is not a symbol of distrust.

It is a mark of responsibility; It is good fiscal responsibility; It is good stewardship demonstrated for all to see.

Canon 1284 states that “all administrators are to ‘keep well organized books of receipts and expenditures’ and draw up a report for the administrators at the end of each year”; additionally, Canon 1287 states that administrators of any ecclesiastical goods are “bound by their office to present an annual report to the local ordinary who is to present it for examination by the finance council; any contrary custom is reprobated.”
General Procedures





Name


Position/Title

	Maintains the accounting records
	
	

	Prepares the budget
	
	

	Monitors the budget
	
	


Cash Receipts and Collections

       Name or Group (i.e. Counters)
Position/Title

	Prepares the deposit of collections and other cash
	
	

	Deposits collections in the bank
	
	

	Approves ACH transfers between bank accounts
	
	


	Unrelated Count Teams?
	Yes or No

	How Many Count Teams?
	

	Are tamper proof bags and log used?
	Yes or No


List all parish bank accounts (checking, savings, investment, etc.) using the parish Tax ID#:
___________________________________________

____________________________________________

___________________________________________

____________________________________________
___________________________________________

____________________________________________
___________________________________________

____________________________________________
___________________________________________

____________________________________________
Bank Reconciliations





Name


Position/Title

	Opens, reviews, and signs bank statement
	
	

	Reconciles bank statement
	
	

	Reviews completed bank reconciliation
	
	


Disbursements





Name


Position/Title

	Reviews and initials approval of invoices for payment
	
	

	Prepares checks
	
	

	Authorized to sign parish checks
	
	

	Petty cash custodian
	
	

	Maintains credit card log
	
	


	Credit card limit
	               $

	Does the parish use debit cards?
	Yes or No

	Has prior Bishop approval been obtained for non-operational expenditures of $10,000 or more?
	Yes or No

	Does the parish use PayPal, Venmo, or other cash apps for accepting donations or payments?
	Yes or No


Payroll & Compensation Matters



Name


Position/Title

	Prepares Payroll
	
	

	Reviews and approves payroll reports
	
	


Other









	Does the parish have an ongoing capital campaign?
	Yes or No

	Is the parish planning any major projects (renovate or build) during the coming year?
	Yes or No

	If yes, please briefly describe the project.
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