DIOCESE OF OWENSBORO

MEMORANDUM OF UNDERSTANDING
Year:

Note: The following information provided is for an “at will” employee and does not indicate contract status.
Rather, the information clarifies work hours and salary expectations for the position. Attached is the job
description for further clarification of expectations.

Name:

Handbook:

Position:

Parish:

Hours:

Days:

Choose One:

@ Exempt O Non-Exempt

Choose One:

@ Hourly O Salaried

Choose One:

@ Full Time O Part Time O Temporary

Starting Rate of Pay:

*Effective January 1, 2027, a full-time person is defined as someone who will work 30 hours or more per
week. Benefits: According to the “Diocese of Owensboro Employee Policy Handbook™

Paid Days Off Available as of

Vacation Days: Sick Days: Personal Days:

Other Notes:

[ understand and accept the above information and have read my job description.

Signature of Employee: Date:

Signature of Supervisor: Date:

Note: All diocesan employees must sign the “Employee Acknowledgment” form acknowledging that they have received the
“Diocese of Owensboro Employee Policy Handbook™ (July 1, 2025) and that it is the employee’s responsibility to read and comply
with the policies contained in the handbook and any revisions made to it. The signed form is to be filed in the parish personnel
file. 07/01/2025
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