Year-End Financial Report Checklist

For Fiscal Year 2025-26
Parish  __________________________________   
City  ____________________________________

The financial report and supporting documents are due to the Diocese of Owensboro, Internal Audit Office on or before August 31, 2026.
Note: All forms in this packet are on the Diocese website (select Office/Ministries, Finance, Reports, Parish Financial Reports).

STOP! Before you begin, complete the following (as of 06/30/26):

[  ]  Reconcile all bank accounts 
[  ]  Reconcile D & L 

[  ]  Record Endowment entries

[  ]  Verify liability & receivable balances
[  ]  Make any necessary correcting journal entries
I have prepared and included:

[  ]  Cover sheet with the Pastor’s, Parish Finance Chairperson’s, and the preparer’s signatures.
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[  ]  Backup copy of PDS Ledger or QuickBooks on flash drive (see website for instructions), including username and password. If you have joined the Diocese QuickBooks platform (no flash drive needed).            Diocese QB (check box if applicable) or        QBO (check box if applicable)
[  ]  Calculation of Net Assessable Revenue for 2027-2028 Assessment.
[  ]  Parish Financial Self Review form. 
[  ]  Parish Affiliated Organization reports. 
Certification

This report must be reviewed by the Pastor and Parish Finance Council with the Pastor and the Chairperson signing the report. (Diocesan Administration & Finance Policy - 18) 
We certify that the above financial records and reports attached are true and correct. 

____________________     ___________________
____________
_________

Pastor Signature

     Email Address (preferred)


Phone


Date
____________________     ___________________
____________
_________

Preparer Signature

     Email Address (preferred)


Phone


Date

I, as parish finance council chairperson, attest to the fact that I have met with the Pastor and Finance Council and discussed the parish financial statements, parish budget, and the attached Net Assessable Revenue report.
______________________
__________________________
_______________

Parish Finance Chair Signature            Email Address (preferred)


Date

List the dates that finance council met during fiscal year 2025-2026
	
	
	

	
	
	

	
	
	

	
	
	


List dates the approved parish financial statements/budgets were made available to the parish during fiscal year 2025-2026
	
	
	

	
	
	

	
	
	

	
	
	


Are there any other items you wish to bring to our attention in your report, which you feel should be considered when the parish assessment is calculated?
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